[bookmark: _jaw74jwbc9wg]SIENNA ESTATES PROPERTY OWNERS ASSOCIATION
[bookmark: _wj88nvw1q0jy]PARTY ROOM RESERVATION AGREEMENT
The Sienna Estates clubhouse party room and kitchen are available for private events hosted by eligible Sienna Estates residents.
A party room reservation provides exclusive use of the party room and kitchen only during the reserved time. The remainder of the clubhouse and community amenities remain open for normal resident use.
By submitting a reservation, the resident acknowledges and agrees to all terms of this Party Room Reservation Agreement, the Sienna Estates Clubhouse Code of Conduct, and all applicable amenity rules.
[bookmark: _qr4wdinc2zp0]PARTY ROOM AMENITIES
The party room rental includes:
· Six folding tables
· 32 folding chairs
· Large-screen television with Roku
· Use of the clubhouse kitchen
· Refrigerator/freezer
· Microwave
· Kitchen counter space
Decorations and other personal party supplies must be provided by the renter and removed at the conclusion of the reservation.
[bookmark: _d1uly4c8qhq2]RESERVATION ELIGIBILITY
The resident making the reservation must be in good standing with the Sienna Estates POA.
For purposes of party room reservations, this means the associated property:
· Has no outstanding POA assessments, dues, fees, or other amounts due;
· Has no unresolved covenant violations; and
· Does not have suspended or revoked clubhouse or amenity privileges.
The POA reserves the right to decline or cancel a reservation if the property or resident becomes ineligible before the scheduled event.
[bookmark: _clnb0ejod5xm]RESERVATION & PAYMENT
A reservation is not confirmed until:
1. The reservation request has been submitted;
2. The resident has accepted this Party Room Reservation Agreement; and
3. The applicable rental fee has been received.
4. Reservations must be paid online only. WE DO NOT ACCEPT CASH OR CHECKS FOR CLUBHOUSE RESERVATIONS. 
[bookmark: _nmldfee25zx8]Rental Fees
· $10 PER HOUR
Your reserved time includes all decorating, setup, event time, cleanup, and removal of personal belongings.
Please reserve enough time to complete both setup and cleanup within your reservation period.
[bookmark: _cklg7ulali0r]CANCELLATIONS
Reservations canceled at least 7 calendar days before the scheduled event are eligible for a refund of the rental fee.
Cancellations made fewer than 7 calendar days before the event will result in a $40 cancellation fee. 
Rental fees for reservations originally made fewer than 7 calendar days before the event are non-refundable.
[bookmark: _atlmxaahocz4]RESIDENT RESPONSIBILITY
The Sienna Estates resident named on the reservation is the responsible party for the event.
The responsible resident:
· Must be present at the clubhouse for the entire duration of the event, including setup and cleanup.
· Is responsible for the conduct of all guests.
· Is responsible for ensuring guests comply with this agreement, the Clubhouse Code of Conduct, and all applicable POA rules.
· Is responsible for damage, excessive cleaning, or other costs resulting from the actions of the resident or the resident's guests, to the extent permitted by the POA's governing documents and applicable law.
The resident may not leave the clubhouse while guests remain at the event.
[bookmark: _xdtiv8i7u9h9]OCCUPANCY
The maximum number of guests permitted for a party room reservation is 50.
Occupancy limits must be observed at all times.
[bookmark: _vm8xwns3j7j4]HOURS & END OF RESERVATION
The party room must be completely vacated by the end of the reserved time.
Because reservations may be scheduled consecutively, renters may not remain in or continue using the party room beyond their reservation period.
All party guests must leave the clubhouse no later than 11:30 PM, regardless of the reservation's scheduled end time.
Cleanup must be completed before the reservation ends.
[bookmark: _dvbvem66s6pc]ACCESS TO OTHER AMENITIES
Your reservation provides exclusive use of the party room and kitchen only.
It does not provide exclusive use of the pool, fitness center, restrooms, playground, or other POA common areas.
Other residents retain normal access to these areas during your event.
Party guests are not permitted to enter or use the fitness center.
Use of the pool by residents and their guests remains subject to all Sienna Estates Pool Rules, including guest, supervision, hours, and safety requirements. A party room reservation does not reserve the pool or override any pool rule.
[bookmark: _m83fb8wdhze3]CHILDREN & SUPERVISION
Children under age 16 must be appropriately supervised by a responsible adult at all times.
Children may not:
· Climb on or inside cabinets or other clubhouse furnishings;
· Climb, hang on, slam, or misuse doors;
· Play with or damage furniture, fixtures, decorations, electronics, or other POA property;
· Enter or use the fitness center or fitness equipment;
· Access restricted or unauthorized areas; or
· Engage in unsafe or destructive behavior.
The responsible resident is accountable for ensuring appropriate supervision throughout the event.
[bookmark: _ut13omieevxx]DOORS & BUILDING SECURITY
Clubhouse exterior doors may not be propped open for any reason.
Propping open a secured door compromises clubhouse security, interferes with the building's access-control system, increases heating and cooling costs, and allows insects and other pests to enter the building.
Guests should be admitted using the designated guest-entry button located near the door.
Do not tamper with, obstruct, disable, or otherwise interfere with doors, locks, keycard readers, security cameras, or other building security equipment.
[bookmark: _65kf644jant4]SMOKING & VAPING
Smoking and vaping are prohibited inside the clubhouse and within the gated pool area.
Designated smoking receptacles are located outside the clubhouse front entrance and outside the pool gate.
[bookmark: _er0oy5yqamji]ALCOHOL & GLASS
Alcoholic beverages and glass containers are prohibited within the gated pool area.
All residents and guests must comply with any additional POA policies governing alcohol within the clubhouse or on POA property.
[bookmark: _u47pe8g612ig]ILLEGAL DRUGS & UNLAWFUL ACTIVITY
Illegal drug use and other unlawful activity are prohibited inside the clubhouse and throughout Sienna Estates POA common property.
[bookmark: _xo2umm6yzt28]PETS
Pets are not permitted inside the clubhouse or gated pool area, except as required by applicable law and designated special events. 
FURNITURE & EQUIPMENT
Clubhouse furniture and equipment must be used appropriately and returned to its designated location after the event.
Do not stand on folding chairs, tables, counters, or other furniture.
A step ladder is provided near the refrigerator for appropriate setup and decorating needs.
Residents may not remove clubhouse furniture, equipment, electronics, or other POA property from the facility.
[bookmark: _xdlqzz61gkow]CLEANUP REQUIREMENTS
The responsible resident must leave the party room, kitchen, and any other areas used by the party clean and orderly.
Cleaning supplies are located under the kitchen sink. The broom and other cleaning equipment are located in or near the kitchen.
Before leaving, the renter must:
· Return all tables, chairs, and other furniture to their designated locations.
· Wipe down all tables and chairs.
· Clean all kitchen counters and surfaces used during the event.
· Remove all food and personal items from the refrigerator and freezer.
· Remove all decorations, party supplies, food, and personal belongings.
· Place all trash in the outside dumpster.
· Check restrooms used by party guests and remove any party-related trash or debris.
· Check the pool deck and other areas used by guests and remove all party-related trash, food, and belongings.
· Sweep and/or vacuum all areas used by the party.
· Clean visible fingerprints, handprints, and smudges from windows and French-door glass.
· Clean any spills or food debris resulting from the event.
· Turn off all applicable lights.
· Confirm that the party room and kitchen have been completely vacated by the end of the reservation.
Nothing may be left in the kitchen, refrigerator, freezer, cabinets, party room, pool area, or other common areas after the event.
[bookmark: _opx5jwhv69p]PERSONAL PROPERTY
The Sienna Estates POA is not responsible for personal belongings that are lost, stolen, damaged, or left behind at the clubhouse, pool, playground, or other POA common areas.
[bookmark: _dr79p7dtrud3]DAMAGE & ADDITIONAL CHARGES
[bookmark: _hqjj8kjmmo2n]WALLS, DECORATIONS & DISPLAYS
The newly renovated clubhouse walls, doors, trim, cabinetry, windows, and other finished surfaces must be protected from damage.
Decorations, signs, banners, balloons, photographs, or other items may be attached only in areas specifically designated by the POA for decorations or displays.
Unless specifically authorized by the POA, residents and guests may not use:
· Tacks, pushpins, nails, screws, or staples;
· Tape of any kind;
· Adhesive hooks, strips, putty, glue, or other adhesive products;
· Command-type strips or hooks;
· Thumbtacks or other items that puncture a surface; or
· Any other attachment method that could mark, puncture, peel, stain, scratch, or otherwise damage clubhouse walls, doors, trim, cabinetry, windows, or other finished surfaces.
Do not attach decorations to any surface unless it has been specifically designated by the POA as an approved decorating area.
The POA may provide designated locations or approved methods for hanging banners, signs, decorations, or other event materials. Renters are responsible for using only those designated locations and approved methods.
All decorations must be completely removed by the end of the reservation period.
[bookmark: _soj6p7fjupl9]Unauthorized Decoration or Wall Attachment Charge
Attaching, tacking, taping, adhering, nailing, stapling, screwing, or otherwise affixing an item to a non-designated surface: $50 per occurrence.
If the violation results in damage, the responsible resident may also be charged the actual cost of repairing, repainting, refinishing, or replacing the damaged surface, where permitted by the POA's governing documents and applicable law.
Damage charges are in addition to the applicable violation charge.
The responsible resident may be assessed charges resulting from violations of this agreement, excessive cleaning, or damage caused by the resident or the resident's guests, where authorized by the POA's governing documents and applicable law.
The following charges may apply:
	Violation
	Charge

	Responsible resident fails to remain for the duration of the event
	$250

	Trash left in clubhouse or event areas
	$10

	Damage to clubhouse, furniture, equipment, or other POA property
	Actual cost of repair or replacement

	Lights left on
	$10

	Party guests access the fitness center
	$15

	Clubhouse exterior door is propped open
	$75

	Unauthorized pet inside clubhouse or pool area
	$50

	Smoking or vaping inside clubhouse or gated pool area
	$50

	Alcohol or glass containers within gated pool area
	$50

	Required cleaning is not completed
	$20

	Failure to vacate party room by reservation end time
	$15

	Cancellation fewer than 7 calendar days before event
	Forfeiture of rental fee


Additional costs resulting from extraordinary cleaning, damage, missing property, or other expenses directly attributable to the event may also be charged to the responsible property where permitted.
[bookmark: _qyx94psoqqwt]SECURITY CAMERAS
Residents should be aware that security cameras are in use in designated common areas of the clubhouse and amenity facilities.
Security footage may be reviewed when investigating reported incidents, property damage, unauthorized access, safety concerns, or potential violations of POA rules.
Tampering with, covering, obstructing, disconnecting, or damaging security equipment is prohibited.
[bookmark: _etbvsatz5jfv]VIOLATIONS & FUTURE RENTAL PRIVILEGES
Party room rental is a privilege available to eligible residents.
Violations of this agreement may result in charges, suspension of clubhouse or amenity privileges, loss of future party room reservation privileges, or other enforcement action consistent with the Sienna Estates POA governing documents, adopted policies, and applicable law.
Serious violations involving safety, property damage, unauthorized access, failure to supervise minors, or intentional disregard of POA rules may result in immediate suspension of amenity privileges pending Board review where authorized.
The POA reserves the right to deny future party room reservation requests from residents who have previously violated this agreement, subject to the POA's governing documents and applicable law.
[bookmark: _3pnh73vi4ck]ASSUMPTION OF RISK & LIABILITY
The resident understands that use of the clubhouse and POA amenities involves ordinary risks associated with recreational and social activities.
To the extent permitted by applicable law, the resident agrees to be responsible for claims, damages, or costs arising from the resident's or the resident's guests' negligent or improper use of the facility.
Nothing in this agreement is intended to waive or limit liability in a manner prohibited by applicable law.
[bookmark: _broo7fi3tjc4]ACKNOWLEDGMENT & AGREEMENT
By accepting this agreement, I acknowledge that:
· I have read and understand the Sienna Estates Party Room Reservation Agreement.
· I agree to comply with this agreement and all applicable Sienna Estates POA rules and policies.
· I understand that I am responsible for the conduct of my guests.
· I understand that I must remain at the clubhouse for the entire duration of my event.
· I understand that my reservation includes setup and cleanup time.
· I understand that my reservation provides exclusive use of the party room and kitchen only.
· I understand that other clubhouse amenities remain available to residents and are governed by their respective rules.
· I understand that violations may result in additional charges and/or loss of reservation or amenity privileges where authorized.
· I understand that my reservation is not confirmed until the required rental fee has been paid and this agreement has been accepted.
I HAVE READ, UNDERSTAND, AND AGREE TO THE TERMS OF THE SIENNA ESTATES PARTY ROOM RESERVATION AGREEMENT.
For questions regarding a party room reservation, contact the Sienna Estates POA at 479-696-8098 or sienna.estates.inbox@gmail.com.

